Setting Up Guest Access
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1. In Student Services, click on “Manage Guest Access”
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Student Guest Access

Pepperdine students can grant other users direct and authorized online access to their
student infoermation, which may include schedule of classes, grades, financial zid, and
student account information®.

*Please note that any person, other than the student, who wishes to make an online
payment to the student's account, must be a registered guest user with authorization
to "Make a Payment” and "View Account Detail.”

Once granted access to the "Make a Payment” feature, a guest will be able to view, update
or delete your eRefund or Saved Account information. A student assumes full responsibility
for any changes made by the authorized guest. Students may revoke this guest
authorization/consent at any time by making changes on this website, but such revocation
shall have no effect upon any actions taken by Pepperdine University in reliance upon
authorization/consent prior to receiving such revocation.

In authorizing guest users, students acknowledge that the University is not responsible for
any unauthorized disclosure of their student information by their registered guest user(s].

Add/Update Guest Access

Email Address: |

Guest Status: New
[ show Schedule
[Jshow Grades
[ show Account Datail
D Allow Making Payment

D Show Financial Aid Updated Date /Time:

SEIE | [eesest Return to Guest Listing

P )

Dione € Internet H100% v

2. Type the email address of the person you want to make a guest and select the access that
you want to give them. (Show Account Detail refers to the billing account—tuition, fees,
etc.)

3. Click Invite Guest. If you make changes to this guest’s access in the future you will need
to click Save at that time.



